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1. The system will check that a Yearly Profits (not retained) account exists as a balance sheet item and exists 

within the System Control Accounts. 

2. Runs all validation checks - if any validations fail, the system will stop the End of Year process. 

3. If it is the second or more years of operation, the system will transfer any existing Nominal Ledger data in 
the Previous Year into the Archive Data. 

4. Transfers the current year data nominal ledger to the Previous Year 

5. Calculates opening balances for the new financial year and updates previous year figures 

6. Transfers debtors and creditors to Archive Data 

7. Resets year to date and updates previous year turnover figures for debtors and creditors. 

8. Archive all allocated entries in the debtors and creditors ledgers from within the current year and archive 
allocation table of allocated records from the current financial year. 

9. The system will automatically update the accounting period for the new financial year. 

10. When complete the system removes the End of Year secure function. 
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